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Are you sure you want to delete the component SITXOHS002A - Foll

STEP 4

The course will now show on the dashboard in
an editable format. The old version of the
course is still live until you have fully completed
the supercede process.

Click on the “Components” tab.

STEP 5

Click on the “Delete” link on the bottom right
hand side of any unit that you no longer want or
need to replace with an updated version.

STEP 6

Click the “Delete” button when the system asks
“Are you sure you want to delete the
component”.

Repeat Steps 5 and 6 for all units that need to
be updated in your course.

STEP 7

You will now have an empty course from which
you can start adding new or revised units. To
add a unit from the Webducate library, click the
“Add new unit” link.
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STEP 8

The library will open and you can search the
available units by code, name and the
provider/publisher.

The available units are shown by code and
name, the price and content author.

If you click in the blue unit link, you can preview
the whole unit.

When you click in the blue shaded area, the
selected unit will be added to your course.

STEP 9

You can edit the code and name of the unit if
you wish or leave it as the author has identified
it. Once you are happy to add the unit, click
“Save”.

STEP 10
Repeat Steps 7-9 to add as many units as
required in your course.

You can drag and drop the units to change the
order by clicking on the cross and moving them
then “save ordering”



Fovortes [ test| Webducate portal

ducate/

My Webducate Messages My account Log out

Donna Mortiock | Log

test

edt || stat |[ Components | [ Enrolments

Units

@ Inteet | Protected Mode: On

Favorites [ test | Webrdocate portal

ducate/

MyWebducate || Messages | Myaccount || Logout

stest

test
Edt || Staff || Components || Enroiments
Blueprint Career Development

Units

Publish course  Send course back tn editing  Delete course  Clone course

Donna Mortlock

@ Intermet | Protected Mode: On
e cooE

g ouf

STEP 11

You can now “Access course” by clicking the
link. This will take you to a view of the course
that shows almost the same as the presentation
to a student.

If you are happy with the course, click on the
link “Send course for moderation”. All users
who have moderation permission can see, edit
and provide feedback about the course.

The Course status on the dashboard will show as
“Moderation”.

STEP 12

Once your course has been moderated and you
are entirely happy with the contents, click again
on the course title link on your dashboard. You
will then see the course page again (left).

Click on the “Publish course” link.

Your new course has now superceded the old
one. Any students who were enrolled in the old
course will continue until they are complete but
all new students will be enrolled in the new
course.



