ducate/ Creating a Course

STEP 1
Click the “Create Course” link in the Courses box
on the dashboard.

i Favortes | (B My Webducate | Webducate portal

Manage homepage content -
LT e s 4 This link will only appear to users who have
Organisations. Course #Enrolments
o ASPEDIAOD! - Aspedia Websie Traning s permission to create courses.
Basic Bansta 20
+ Units a-x 1
Code Name Status 1
IND1 Pubkshed
WD Moderation  edit o
Unpublished  edit
101 Unpublished  edit Creale course
(T HS0018 ocedures  Unpublished  edit (Bt e 20
R3A F hol updated Published

wribes updated Published
BSB51107  Diploma of Management Published
Monitor 3 safe workplace Published

@ Intenet| Protected Mode: On

STEP 2
Complete the course details including:

iy Webdcate || Wessages || Wy sccoums || Logot | e Industry (if applicable)

Créate ch;z e * Code

Controling traiing providar: e Name

Co i e Course overview (this information is

o S 5 presented on your website if you have e-

Code: commerce connected to Webducate)

ci | e Introduction (this information is presented
to students on the first page of their course)

e e AR R e Number of assessment attempts

e Shuffle questions

e Shuffle choices

e Final approval required
CR— 5 @ o s ~ Click “save”

STEP 3

Course will now allow you to assign trainers and
select components. Components are units and
must be published in the library in order to be

Donna Mortlock | Log oul

ducate/ visible and able to be added to a course.
; Click the “add new unit” link.

View
This link will only appear to users who have
permission to edit courses.

Envoments

Title Type Operations

Mo components. Add some using the "Add new unit” link above:

Done @ Intemet | Protected Mode: On fa v R15% -

T Dorumentt - Mhero e «BEABVO =T 31 WEO o3am




STEP 4
The library will open and you can search the

" available units by code, name and the
provider/publisher.

e Favortes 52+ |G Creste Course | Webducet... [ View | Webducate poral x

Code MName Provider/Publisher
Search

HS1001A - Work Safely in

Title: *CPCCOHS1001A - Work Safelyinthe  Title: 01

ot S0 e - On The available units are shown by code and name,
R o the price and content author.

the Construction Industry

Price: $20.00

Content owner: First Chaice Training Pty

Content owner: First Choice Training PtyLtd ~ Content owner: Aspedia

SCUTOIA - Process customer  The BSACUSIOIA- el e mondor If you click in the blue unit link, you can preview

Price: $15.00 Price: $15.00 .
— . iolonng | PCESISO00 Prce: $15.00 the whole unit.
Gontent owner: Aspire Learing Content owner Aspire Leaming Content owmer Acre Leaminn Resources .
Title: BSBFIA301A - Maintain financia Tile: BSBIN or J303A - Design and produce text  Tale: BSBITU304A - Produce spreadsheet . .
T When you click in the blue shaded area, the
P-nca S15mA . ‘ ) Pr(aAsiﬁoﬂx _— Price: $15.00 Prce: $15.00 | t d n't '” b dd d t r r
Cantent owner: Aspire Leaming "‘"L)‘f‘_w'“ — Content ovner. Aspire Leaming Resources Content owner. Aspire Leaming Resources selected unit wi €a e o you course.

Resources

@ Internet | Protected Mode: On v Rsx -

STEP 5

You can edit the code and name of the unit if you
wish or leave it as the author has identified it.
Once you are happy to add the unit, click “save”.

it Favortes 52+ G Creste Course | Webducet... [ Edit BSBCMNBOLA -Pr_. X

Donna Mortiock | Log oul

ducate/

MyWebducate | Messages | Myaccount | Logout

» Edit- BSBCMMI01A - Process customer compiaints (v1.0)

Edit: BSBCMM301A - Process customer complaints (v1.0)

Title:
BSBCMM! cess customer complaints (v1.0)

Dane @ Internet | Protected Meode: On G v BIBE -

e« BSOS

SR E——

STEP 6

B B Womecom i, T R X You can drag and drop the units to change the
ook 1 e order by clicking on the cross and moving them
ducate/ then “save ordering”
My Webducate | Messages || Myaccount | Logout
1 View
View

View | [ Edit || st | [ | Enroiments

Add new uni
Title Type Operations
BSBCMM301A - Process customer complaints (v1.0) Uit view edit delete
BSBADM307B - Organise schedules (v1.0) Unit view edt delete
Save ordering

@ Intemet | Protected Miode On % -




¢ Fovortes [ test| Webducate poral

Donna Mortlock | Log out

ducate/

My Webducate Messages My account Log out

test

at || st |[ Components |

Enrolments

Units

@ Inteet | Protected Mode: On

Favorites [ test | Webrdocate portal

Donna Mortlack | Log ouf

ducate/

MyWebducate || Messages | Myaccount || Logout

stest

test
Edt || Staff || Components || Enroiments

Blueprint Career Development

Units

Publish course

Send course backto editing Delete course  Clone course

Done @ Intermet | Protected Mode: On -

Donna Mortiock | Log ouf

ducate/

My Webducate || Messages | Mysccout | Logout

» Are you sure you want to publish this content?
Are you sure you want to publish this content?
Title Price
BSBCMM301A - Process customer complaints (vi 0) $2.00

BSBADM307B - Organiseglieduies (v1.0) 5200

Total

sell this course for: "

Once published, you vill no longer be able to make any changes or edits. Please ensure the material is correct and as intended before publishing

@ Intenet | Protects

STEP 7

You can now “Access course” by clicking the link.
This will take you to a view of the course that
shows almost the same as the presentation to a
student.

If you are happy with the course, click on the link
“Send course for moderation”. All users who
have moderation permission can see, edit and
provide feedback about the course.

The Course status on the dashboard will show as
“Moderation”.

STEP 8

Once your course has been moderated and you
are entirely happy with the contents, click again
on the course title link on your dashboard. You
will then see the course page again (left).

Click on the “Publish course” link.

STEP 9

Check the price of each unit resource and the
total cost of offering the course online.
Remember that these costs are per student and
relate only to the resources as presented on
Webducate.

Insert the amount that you want to sell the
course for. This amount is what students will be
charged.

Click the “Publish” button and your course will
now be live and you can begin enrolling
students.

Please note: Once a course has been published,
it cannot be edited.



